Documentation for Transportation Safety

Providers that offer transportation must have a written transportation procedure. Procedures related to the transportation of children to/from home, school, field trips, or other activities must include: 
1) Parental notification of any transportation and permission to transport children
2) A list of all children’s names and contact information will remain present at all times the children are away from the provider site
3) Appropriate ratios will be maintained throughout transportation away from site 

4) Any medication needed by children is taken to the vehicle and will be administered as instructed
5) Safety belts/car seats to be used by all passengers to include adults 

6) Children will be counted prior to leaving site, any time children depart the vehicle, and upon return to the provider site
9) Signature of person responsible stating that all children are accounted for at every stop
Parental Notification Form

Our program will be participating in activities off site.

Date: 






Time: 






Destination: 











Reason: 












The following adults will be present while children are off site:

I, 


_________, give my child 



 permission

 to go off site on 



 to attend activities at______________. 

My contact information is: 
Phone Number: 



   Alt. Phone Number 



Signature: 













Parent/Guardian  Signature
Transportation Log

Date: 






Time: 






Destination: 











Reason: 












The following adults will be present while children are off site:








Check for each child at each stop

Names of Children:







    
       Stop 1    Stop 2     Stop 3      Stop 4

Vehicle Inspection 

 Tires

Il

 Gas

Supervising Adult Signature: 






